
Cir. No.: JSHS/0342/0419 Date: 04.04.19

SECURITY CIRCULAR

Dear Parents,

Greetings for the day!

We would like to extend a heartfelt thanks to our parents who have always supported us in making a
friendly environment for child’s growth. Keeping in view the security of the children in the school campus
we would like to make certain changes in the current system.

 Visiting Hours: Kindly take a note that visiting hours of the school are 10:00 a.m. to 12:00 p.m. Also
note that even in visiting hours no parent will be permitted in the school premises without Parent I-card.

Parents may meet the school authorities/staff as per the following schedule with prior
appointment:

Principal : 10:00 am to 11:30 a.m. (on all working days)

Wing Co-ordinator : 10:00 a.m. to 12:00 noon
(on any Saturday except Second Saturday)

Class/Subject Teacher : 10:00 a.m. to 12:00 noon
(on any Saturday except Second Saturday)

Parents will have to seek prior appointment on phone/email to come to school in these visiting hours as
well.
In case a parent comes without appointment then their request can be denied. Kindly refer to page no.
16 of school diary in reference to visiting hours.

 Lunch box: Lunch box/water bottles/ other eatables will not be handed over to students in between
school hours, even if the parents come to drop the same. Kindly give us a call in case child has
forgotten the tiffin so that food can be shared with others.

 Leave Record: If your child is absent from school for one or two days, maintain the leave record in the
school diary itself and separate application is not required. If in case the leaves are more than two, due
to illness, please send a medical certificate positively. 90% attendance is compulsory. Long leaves
are required to be sanctioned from the Principal beforehand. (Half days leaves are not allowed).

 Guardians/relatives: The school will not entertain any relative of the child for any reason even if
the concerned is carrying Parent’s I card, except for emergencies (like medical/death). No student
will be sent back home with any relative.
In case of emergencies, kindly provide a prior information at school front desk including the
mobile number and name of the relative who is to pick up the child and he will be asked for his
Identity proof like driving licence etc. and Parents I card before handing over the child.

 Self-commuters:
The self-commuters of Grade IV-X will enter the school from Gate No.2 and have to reach the
school between 7:10 a.m. -7:25 a.m. after that they will have to enter from Gate No. 1 and will be
marked as late.

 The self-commuters of Grade Pre-Nur to III & XI, XII will enter the school from Gate No.2 and have
to reach the school between 9:15 a.m.- 9:35 a.m. after that they will have to enter from Gate No. 1 and
will be marked as late.
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 Please note that school gate No. 2 will be open 20 minutes earlier than the school timings.

 School fees: Please note that the mode of payment of school fees will be only through ECS/NACH or it
can be done online through portals. No fees will be accepted in school premises. Fee related
discrepancies will be entertained on Saturdays between 9:00 am to 10:00 a.m. only (except second
Saturday).

 Students are required to wear black shoes on all days including Wednesdays. For Boys shoes with
Velcro straps (I-III) / with laces (IV & Above) & for Girls Black shoes with the strap are to be worn
on all days. Adidas Article No. D70443 , Liberty Article No. 990602TV  & Bata Article No. 339-6249
are allowed. 

 Mobile  App & Student portal: Parents are requested to keep updating themselves regarding their
child’s performance by logging in to the students portal or mobile app. The details of attendance,
assignments, HBTs, fees, library book issue and return details (Grade I onwards), examination results,
winners of competition
(if any) of the child will be uploaded  regularly. In case of any discrepancy it should be brought
into notice on /  before the final PTM via written information at the front desk. No requests will
be entertained after that. As a movement towards paperless society Grade I
Onwards we shall be uploading all Question banks & Hbt’s on student portal from the coming
session. Mobile app. & Student portal can be accessed from 9:00 a.m to 5:00 p.m on all
working days ( except Sunday).

 Parents will be receiving automated messages & emails of absence of child and the information for
activities and competitions to be conducted in the next coming days. Kindly ensure the presence of
your ward on the day of activity or competition as the same will not be conducted again.

 Please be informed that all the circulars will be updated on school’s website for your reference.

 Bus Routes:
Please note that all students have been allotted a pick/drop point and in case a parent is unable to
come at the pickup point on time, then the drivers have been instructed to bring the child back to
the school considering the safety of the child. The parents will then have to come to school to pick
up the child after presenting the parent I card.

 Parents are also requested not to involve in any argument with Driver/conductor/female attendant or
the teachers sitting in the bus. Drivers contact no. is given for your information kindly don’t call
them repeatedly as it disturbs them while driving, please contact the conductor in case of emergencies.
For the safety of the children, let’s be polite to each other and have patience. Transport facility of
the student may be suspended or even cancelled if any such confrontation reported. In case of
any complaint, it should be brought into notice of Transport Incharge/front Desk Co-ordinator.

 In case the bus driver/conductor/female attendant are not behaving properly or are rude the same
should be reported at the school’s no. 9216100465/921600465 Also in case you see the driver
using mobile phones please report the same.

 Temporary change in van route will not be permitted.
 No child will be allowed to go with any of his/her friend even if application is received from the

parent side. A child will go back to his/her drop point only from school.
 In case a parent wants to pick his/her ward who commutes by school van, then the parent

should inform the front desk by 1:00 p.m. for Grades PNSY, NSY & IV-XII,
In case a parent wants to pick his/her ward who commutes by school van, then the parent
should inform the front desk by 2:15 p.m. for Grade L.K.G-III.

Let’s work hand in hand for the safety and security of our children.

PRINCIPAL


